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PaGoyas mporpamMMa y4deOHON IUCLMIUINHBL SBJIAECTCA 4YacThl0 OCHOBHOMH
npodecCHOHANBHO 00pa3oBaTeNbHON MNpOrpaMMBl [Uid TMOATOTOBKM OakanaBpoB
no HanpaeneHuio mnoarotoBkd 44.03.04 IlpodeccuonanbHoe obydyeHue (ro
oTpacisM), npoduts TeXHOTOrus U OpraHu3anus o0IeCTBEHHOrO MUTAaHHA OYHOMH U
3a049HOM PpopM o0yueHwHs.

PaGouas mporpamma yueGHOH AMCUHIUIMHBI pa3paboTaHa B COOTBETCTBHH C
®roC BO - OakanaBpuaT MO HanpaBneHM©©O noarotoskn  44.03.04
[MpodeccuonanpHoe o0OyueHHe (MO OTpPaciaM), YTBEPKIACHHHIM  ITPHKAa30M
MuHucTepeTBa 00pasoBanua H HaykH Poccuiickoit @enmeparu ot 22.02.2018 r. Ne
124 (¢ wu3MeHeHMAMH H JonoiXHeHuAMH) U [IpodeccCHMOHANBHBIM CTAaHZAPTOM,
yrBepkaeHHbIM [lpukazomM MunucrepcTBa Tpyda MW  COUMAJBHOM  3AINUTEHI
Poccuiickoit ®epepauu  «O0 yTBepKAeHHH TPodeCCUOHAIBHOTO CTaHIapra
«[leparor mpodeccHOHANBHOTO  O0y4YeHHus, CcpeAHero TNpodeccCHOHATBHOTO
o6pazopaHua»» oT 21.03.2025 r. Ne 136H.

COCTABUTEJIU:

KaHA. Te[. HayK, JMOONEHT Kadeapbl MNOKYMEHTOBEAEHHS M apXHBOBEAEHUS
OI'bOY BO «JIITTY» Yapuenko IOnus BukroposHa;

acCHCTEHT Kadeapsl AOKyMeHToBeXeHHA H apxupoBeaecHus OI'BOY BO «JIOTIV»
[IfapameT Exarepuna AnekcanapoBHa

VTBepxIeHa Ha 3aceJaHiU KadeApbl JOKYMEHTOBEJSHHUS H apXHBOBECHHUA
ITpoToKoN OT « 73 » ek t2e 20 ZE T Ne ¥

3aBenyrolwmii kapeapoit /7

JAOKYMEHTOBEICHHA ¥ apXHBOBEICHUS / VYnpuenko 10.B.
77

OnoOpeHa Ha 3acefaHUM y4eOHO-MeTOoOM4YeCKOM KoMuccHMM MHCTHTYTa HCTOpHH,
MEXKIYHAPOAHBIX OTHOIHEHUR U COLUANBHO-TIONIUTUYECKNX HAYK

TTpOTOKOM OT K3 » LQ&%LQO L& T Ne 4

[Ipencenarens yueGHO-METOAUYECKOH

KoMHccHn MHCTUTYTA HCTOPHH, Z
MEKIYHAPOMHBIX OTHOLLHEHUH /( -
{1 COLHANIBHO-MTOJIUTUYECKHX HAYK g Axunmena WU.I1.

COI'NTACOBAHO: /7
Jupexrop nenapramenTa obpazoBaHHUs 4~/ Casenkos B.B.



CTpyKkTypa u coaep:xkaHue y4eOHO! JUCHUIIUHbI

1. Hesnu v 3ap0a4m y4eOHOM JMCUMILINHBI

Henu n3yyeHus AUCHUILUIMHBL oOecreueHrne oOyYaromMXcs TEOPETUYECKUMHU
3HAHMSIMU O CBOMCTBAaX, NpH3HAKaX, (YHKUMSIX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KJIacCU(PUKALKUMU, METOJAX M Ccrnocodax JAOKYMEHTUPOBAHUS;
MMO3HAKOMUTH C TPOIIECCOM CO3/aHusl, 00pabOTKH, XpaHEHUs M UCIIOJIb30BaHUS
JOKYMEHTOB; C(OPMHUpPOBaTh HABBIKA JIEIOBOM KOMMYHHMKAllMd B YCTHOM H
MUCbMEHHOM (QopMe Ha PYCCKOM S3bIKE€, HABBIKU COCTaBJIECHUS M OQOpMIICHUS
Pa3IUYHBIX BUJIOB JOKYMEHTOB, UCIIOIb3YEMBIX B IPOPECCUOHATBHOMN N€ATEIbHOCTH
nejarora.

3ajayu:  MO3HAKOMUTH C  OCHOBHBIMM  MOHATUSAMH B  00JacTH
JOKYMEHTAIIMOHHOTO O00€cleueHus YOpaBJICHUS; OCBOUTh METOABl U CHOCOOBI
JOKYMEHTHUPOBAHUS; U3yUYUTh CTPYKTYpPY JHOKYMEHTAa U HOPMAaTUBHBIE TPEOOBAHUS K
0(QOpPMJICHUIO PEKBU3HUTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTHUYECKUE
HaBbIKM, HEOOXOAMMBIC JJIi COCTaBJIEHUS U O(GOPMICHHUS pa3IUYHBIX BUIOB
JIOKYMEHTOB, UCTIOIb3yEMBIX B MEJarOrH4e€CKOM 1€ TENbHOCTH.

2. MecTo tucuMiuiuibl B cTpykrype OITIOII

VYuebnas aucnumuinHa «JlokyMeHTalMoHHOE OOecleueHue AesTeIbHOCTH
nejarora» BXOJUT B 4YacTh, (HOPMUPYEMYIO YYaCTHUKAMH OOpa3oBaTEIbHBIX
OTHOLLIEHUM, TUCIUIUINH OATOTOBKH CTYJIE€HTOB.

HeobxoaumbiMK yCIOBUSIMU /I OCBOSHUST Y4€OHOM AUCIUIUIMHBI SBISIOTCS:

3HaHUSI OCHOBHBIX MPEICTABICHUI O JOKYMEHTE, BUIaX U THUIAX TIOKYMEHTOB,
JOKYMEHTaJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 000011IeHIsT yueOHOT0 MaTepHalia v JJOTUYECKOTO U3JI0KEHHS yueOHOM
uH(dOpMaInH;

HABBIKM KOMMYHHKAIIMHM B YCTHOM ¥ TUCBMEHHOM hopme.

ConepxaHue  OUCUMIUIMHBI  SBJISETCA  JIOTUYECKUM  NIPOJOJKEHUEM
COJECpKAHUS JUCIUIUIMHBI «PyCCKUIA SI3bIK U KYJIbTypa PeUYn» U CIIYKUT OCHOBOW JJIst
JANTbHEUIIIEr0 OCBOCHUSI TYMAHMTAPHBIX AUCIUIUIMH BAPUATHBHOW YacCTH Y4EOHOTO
IiaHa.

3. [lepeyeHb MIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHS] MO IMCUMILINHE
(MOy/110), COOTHECEHHBIX ¢ MHAMKATOPAMH JI0CTHKEHUSI KOMIIeTEeHIIMI

Kox mo ®rOC BO HNuauxkarop Pe3ysabTaTsl 00yueHus mo
AOCTHIKEHUS AUCHHUILIMHE
YHuBepcallbHbIE
YK-4. YK-4.1. 3Haer: JUTEPaTyPHYIO bopmy
Cnoco0eH ocylIecTBIATh Ocy1ecTBiger JeI0BYyIO | TOCYJapCTBEHHOTO  sI3bIKa, OCHOBBI
J€NOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAI[MIO B YCTHOH | yCTHOMN 151 MACbMEHHOU
YCTHOW U NMUCbMEHHOU ¥ TIICbMEHHON (pOpMax Ha | KOMMYHHMKALMH HA  WHOCTPAHHOM
¢dopmax Ha TOCyIapCTBCHHOM  AI3BIKC | g3pIKe,  (DyHKIMOHANbHBIE  CTHIIH
roCcyJapCTBEHHOM S3BIKE Poccuiickoit defiepallud | ponHoro  Asblka,  TpebOBaHUA K
Poccuiickoit deneparuu u JIEJIOBOM KOMMYHUKAIUH.
MHOCTPaHHOM(BIX) sI3bIKE(aX) YMeeT: BBIPAKAaTb CBOM MBICIHM HA




POJIHOM U MHOCTPAHHOM SI3bIKE B
CUTyalluU JeJIOBOM KOMMYHUKAIIMHI
Bnaneer: HaBbIKaMHU  COCTaBJICHUSA
TEKCTOB Ha TOCYIJapCTBEHHOM U
POIHOM  SI3bIKAX, ONBIT TIEPEeBOJA
TEKCTOB C HWHOCTPAHHOIO s3bIKa Ha
poaHOM, OIIBIT oOmeHust Ha
rOCyJapCTBEHHOM H HWHOCTPAaHHOM
SI3BIKAX.

4. CTpyKTypa H coaepkanue yueOHo TUCIHUIINHBI

4.1. O0beM yueOHOi JUCHUIINHBI M BUIbI Y4e0HOI padoThl

O0BneM 4acoB / 3a4eTHBIX ¢THHHIL
Buj yueOHoii paGoThl Ounas dopma Ou4Ho-3a04Has dopma /
3aounas popma
O0u1as TPyA10eMKOCTDb AN CIUTIJIHHbI 72 (2 3a4. en.) 72 (2 3au4. en.)
Oo0si3aTesibHasi  ayAMTOPHasi Harpyska 24 8
(Bcero 4acoB), B TOM 4YHcCJI€:
Jleximn 8 2
CeMHHapCKH 3aHITUS — —
[TpakTHdeckue 3aHsATHS 16 6
JlabopaTopHbIie pabOTHI - —
Kypcogas paboTa / KypcoBOI MPOEKT — —
Hpyrue ¢opmbl opraHuzanuu  y4eOHOTO
nporiecca (KOHTpOJBHBIE padoTHI, 4 4
WHIUBUAYAIbHbIE 3aHATUS, KOHCYJIbTAlUH
U Jp.)
CamocrosiTesibHasi  pabdora  cTydeHTa 44 60
(BCero 4yacon)
dopma arTecTanuu 3a4yeT 3a4yeT

4.2. Conep:kaHue pa3iejoB TUCHHIIHHBI

Tema 1. TeopeTuko-npaBoBbIe ]| HOPMATHUBHbBIC OCHOBBI
AOKYMEHTAUMOHHOTO O00ecneYyeHUusl yIpaBJIeHH .

JlokymeHT kak HocuTenb HHbopMmanuu. OCHOBHBIE TOHSTHS B OOJACTH
JOKYMEHTAIlMOHHOTO O0ecreYeHusl yIpaBlieHUsl. 3aKOHOJATeIbHAass U HOPMATHUBHO-
MeTtoanueckas 0as3a JIOKYMEHTAIlMOHHOTO oOecrnieueHust ympasieHus. DOyHKIUU
nokymenTta. Kimaccudukanus 10KyMeHTOB.

Tema 2. CranaapTu3anus npouecca 10KyMeHTHPOBAHUS.

CocTtaB pEKBU3UTOB JTOKYMEHTOB. TpeOoBaHUsS K OGOPMICHHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBanusi k OnaHkaM JOKyMeHTOB. HamumoHanbHbIM cTaHAApT
Poccuiickoit  ®enepartuu 'OCT P 7.0.97-2025. Cucrema craHgapTtoB IO
uHdopmary, OUOIMOTEYHOMY U  HW3JIaTeldbckoMy gneny. OpraHu3anuoHHO-
pacnopsauTenbHas JOKyMeHTalus. TpeboBaHus K OGOPMIICHHIO JOKYMEHTOB.
Cucrtema JOKyMEHTallMi B 00pa30BaTEIbHON OpraHu3allvu.

Tema 3. CucreMa OpPraHu3alMOHHO-PACHOPSAMTEILHOH JOKYMEHTALMH

(OP D).




Opranuzanuonusle AOoKyMeHTbl cuctembl OPJl. OOmas xapakTepucTHkKa U
Ha3HayeHue JNOKyMeHTOB. IloaroroBka mpoexkra  JOKyMeHTa. PeKBU3UTEHI
JOKYMEHTOB, CTPyKTypa TekcTa. IIpaBuia odopmieHus u yTBepkaeHus. Bupabl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsinurensubie jokymeHTbl cuctembl OPJI. OOmias xapakTepucTuka |
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia 0()OPMIICHHS.
Buabsl pacnopsauTenbHBIX JTOKYMEHTOB: yKa3bl, IIOCTAHOBJICHUS, IPHUKA3BI,
pacHopsKEHUs, pELIEHNs, THCTPYKLIUH.

NudopmarmonHo-cripaBounble  JOKyMeHTbl — cuctembl  OPJl.  OGmias
XapaKTepUCTUKa U Ha3HayeHue JIOKyMEHTOB. Buabsl MHGOpMAaLMOHHO-CIPABOYHBIX
N0KyMeHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe MUCHMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmynsip AenoBoro nucbMa. Oco6eHHOCTH O(QUIIMATIBHO-
JIEJIOBOTO CTHJISI COCTABIIEHUS TEKCTa JIEJIOBOTO MHchMa. Buabl ciiy:)keOHBIX MHUCEM,
COCTaBJISIIOIIME OCHOBY JIEJIOBOM KOPPECHOHACHUHUH. OJEKTPOHHAs IEPENHCKA.
DNEKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus AOKYMEHT0000poTa o0pa3oBarebHOM
OpPraHM3anuu.

®opmbl  opranuzanuu  paboThl ¢ JOKyMeHTaMu. JloKyMeHTOOOOpOT.
HoxymentonoToku. [lopsmoxk 00paOOTKM BXOASIIMX JTOKYMEHTOB. Perucrpanus
nokymeHToB. [lopsaok oOpaboTku HCXOASIIMX TOKyMeHTOB. HomenknaTypa ned.
®opmupoBanue, oQOpMIIEHHE, XpaHEHUE Jel B TEKYILIEM JeJONpPOU3BOJICTBE.
O0paboTka fes Juist MOCIEAYOIEro XpaHeHUs..

4.3. Jlekuuu
O0bem yacon
Ne OuHo-3204Hast
HaumeHnoBanue TeMbl
n/n Ounas popma ¢popma /
3ao4Hasi popma
4 cemectp / 5 TpuMeECT]
1 TeopeTuko-paBoBble ¥  HOPMAaTUBHBIE  OCHOBBI
JOKYMEHTAI[MOHHOT'0 00eCIIeueHus ypaBICHUs 2
2 | CrappapTu3aius npolecca J0KyMeHTUPOBAHHUS
3 Cucrema OpraHU3aIlMOHHO-PACTIOPSIAUTETHHON 2 2
JOKYMEHTAIU!
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIHUCKH 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTeNIbHOI 5
OpraHu3aIux
Hroro: 8 2
4.4. IlpakTnyeckne / ceMUHAPCKHUE 3aHATHSA
O0bem yacoB
Ne O4Ho-3204Has
HaumeHoBaHue TeMbl
n/n Ounasn ¢popma ¢opma /
3a04Has popma




4 cemectp / 5 Tpumectp

1 TeopeTuko-ipaBoBbIE ¥ HOPMATUBHBIE  OCHOBBI 5
JTIOKYMEHTAIMOHHOTO 00ECTICUCHUS yIIPABICHUS 2
2 | CrannapTu3anus npouecca J0KyMEHTHPOBaHUs 4
4 cemectp / 6 TpumecTp
3 Cucrema OpTraHM3aIMOHHO-PACTIOPSIIUTETHHON 6
JOKYMEHTAI! 2
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI IEPENHUCKH 2
5 Opranuzanus JOKyMEHTOOOOpOTa 00pa3oBaTEIbHOM 2 2
OpraHu3aIux
Hroro: 16 6
4.5. JlabopaTopHble padoThI
Y4eOHBIM TUTAaHOM HE TTPEAYCMOTPEHBI.
4.6. CamocTosiTe/ibHasi padoTa CTyIeHTOB
O0Bem yacoB
Ne HaumeHoBaHue Bupa camocrosiTesbHOM OuHo-3204Hast
n/n pasaea / TeMbl padoThl Ounas ¢popma dopma /
3ao4Hasi popma
4 cemectp / 5 Tpumectp
Teoperuko-npaBoBeie | [loaroroBka K
u HOPMATUBHBIC | MPAKTUYECKOMY 3aHATUIO U
1 | OCHOBEI BBITIOJHEHHE  TPAKTHHYCCKHX 8 16
JOKYMEHTAIlMOHHOTO | 3a/laHui
obecrieueHus
yIpaBiIeHUs
Crangaptuzamus IToaroroska K
5 | mpomecca NPaKTUYECKOMY 3aHITUIO U 8 16
JOKYMEHTUPOBAHUS BBINOJTHEHUE TTPAKTUUECKUX
3aIaHui
4 cemectp / 6 TpuMecTp
Cucrema Ioxaroroska K
3 | OPraHM3ALMOHHO- NPaKTUYECKOMY 3aHITUIO U 10 10
pacnopsAUTEIbLHOM BBITOJTHEHUE TPAKTUUECKIX
JIOKYMEHTAIUH! 3a7aHui
JemnoBoe muckmo kak | [logroroBka K
4 OCHOBHOI1 BUJI | IPAKTUYECKOMY 3aHITUIO U 8 8
MIePETHCKI BBITOJTHEHUE TPAKTUUECKUX
3aMaHui
Opranuzanus [Moaroroska K
5 JIOKYMEHT0000poTa MPaKTUYECKOMY 3aHITHUIO U 10 10
o0Opa3oBaTenbHOI BBITIOJTHEHUE TPAKTHUECKUX
OpraHHu3aIUH 3a7aHui
Hroro: 44 60

4.7. KypcoBbie paGoThl
VY4eOHBIM IIIaHOM HE MIPEAYCMOTPEHBI.




5. Metoanueckoe obecneuenne, 00pazoBaresibHbIe TEXHOJIOTHH

[IpenonaBanve OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOLIUX BHUIOB
0o0pa3oBaTeIbHbIX TEXHOJIOTU:

— TPaJULMOHHBIE METO/Ibl OOYUEHHUS: JIEKLIUU, TPAKTUUECKUE 3aHATHUS;

— MH(GOpPMALIMOHHBIE TEXHOJIOTUH: HCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, AJIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHATHSM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX IpYIIax.
B pamkax  nmaHHOM = oOpa3oBaTelbHOM  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCh: YNPaXKHEHUS MO NPUMEHEHUIO 3HAHUH,
JOKJIAbl CTYACHTOB, BBICTYIUIEHUS HA NPAKTUUYECKUX 3aHATHSAX, MOATOTOBKA
CTYJIEHTaMU Pa3IN4HbIX BUAOB IOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOEHHS Y4eOHOM TMCIUNJINHBI.

Tekymas arrectauusi CTyJIEHTOB IPOU3BOAUTCS B IUCKPETHBIE BPEMEHHBIE
MHTEPBAJIbI JICKTOPOM U TpernojaBareieM(sIMU), BEAYIIUMU MPAKTHUYCCKUE 3aHSATHUS
10 TUCUUILUIMHE B CeyoNuUX Gopmax:

—BBINIOJITHEHUE TUCbMEHHBIX JIOMAIIHUX 331aHUM;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPBI U €€ aHAIIU3;

—BBICTYIUICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMChMEHHBIE OTBETHI HA KOHTPOJILHOM padore.

[IpoMeXyTOUHBIM KOHTPOJIb IO pe3yJibTaTaM OCBOCHMS  JIUCLHUILIMHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema olileHMBaHMS YYEOHBIX JOCTHXKEHUN CTYJCHTOB, OIIEHOUHBIE CPEJICTBA
npencTaBieHbl B (DOHIE OIEHOYHBIX CPEACTB K pabouedl mporpamMme ydeOHOUH
JTUCHUIUIMHE (IPUJIOKECHUN).

7. YueOHO-MeTOANYEeCKOEe U TPOrpamMMHO-UH(GOpPMAIIMOHHOE oO0ecmeyeHmne

AUCHUTTHHBI

a) OCHOBHAs JUTEpaTypa:

1. JlokymeHTannonHoe odecriedueHue ynpasienus : yueOnuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. 'opb6aués, O. A. Myxamermmmaa. — M. : IOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexrponnslit // Ludposoii obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpamieHus:
13.01.2025). — Pexxum nocTyma: Jjisi aBTOPHU3. TOJIH30BATEIICH.

2. KysnenoB, W. H. [lenonpon3BoACTBO : y4eOHO-CHpPAaBOYHOE mocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBIN //
[udposoii oOpa3oBaTeNbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata o6pamenus: 13.01.2025). — Pexum
J0CTyTa: JJIS aBTOPHU3. TTOJIb30BaTEIICH.

3. I[laBooBa, P. C. JlokymMeHTallmoHHOE OOECIICUCHUE yIpaBieHUS /
P. C. IlaBmoBa. — 2-¢ wm3m., crep. — CII6. : Jlamw, 2023. — 608 c. — Tekcr:
ANeKTpoHHBIN //  Jlaub @  snekTpoHHO-OMOmMoTeuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mata oOpamenus: 13.01.2025). — Pexum



J0CTyna: JAJis aBTOPU3. MOJIb30BaTEIIEH.

0) IOMOIHUTENIbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymMeHTanmoHHOE OOecleueHne yrpaBieHus : yueo.
nocobue / B. A. ApacnanoBa. — 3-¢ u3A., non. u nepepad. — Cypryt : Cypl'llV,
2019. — 239 c. — Tekct: 3yeKTpoHHBIN // JlaHb : 3J€KTPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaiieHus:
13.01.2025). — Pexxum ocTyma: aJis aBTOPHU3. MOJIb30BATEIICH.

2.Tanenxko, H. H. OcHoBbl nenonpousBojacTBa : Yy4eb. mocobue /
H. H. l'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anekrponHsli // Jlans :
aJIeKTpoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexum qoctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2025. HammonanpHbiii ctangapT Poccuiickoii denepanuu.
Cucrema ctaHgaptoB mo wHpoOpMamuu, OUOTMOTEYHOMY M HM3IATEIBCKOMY JEIy.
OpraHu3aIMOHHO-PACTIOPSATUTEIbHAS TOKyMeHTaIus. TpeboBaHuss K O(QOpMIICHHUIO
JOKYMEHTOB [DIEKTPOHHBIN pecypc] : yTB. mpukazom Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mara obpamienus: 26.12.2025). — Pexum qoctymna: CBOOOHBIN.

4. JIokyMEHTOBEJICHUE W  apXHWBOBEJACHHE :  CIIOBaph-CIPABOYHUK  /
O.T. YcanoBa, A.B.JlymHukoBa, A.I. A3narynoBa, M. B. MortopHas. —
YensaOunck : YenssOMHCKUN rocy1apCTBEHHBINM MHCTUTYT KyJIbTyphl, 2015. — 116 €. —
Tekct : anextponnsiii // Lludposoit oOpazoBarensHbiil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
J0CTyna: JJisk aBTOPU3. MOJIb30BATEIIEH.

5. EropoB, B. [II. JlokyMeHTanMOHHOE  oOOecCIlieueHue  yIpaBICHUS
HErOCy/JapCTBEHHBIX ~ OpraHu3alMii B  yCJIOBUAX HUGPOBOM IKOHOMHUKU /
B. I1. Eropos, A. B. CnunbkoB. — 2-e¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekct : snekrponnsblii / Jlane : s31mekTpoHHO-OMONMOTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyNa: JJIs aBTOPHU3. MOJIb30BaTEICH.

6. Jlapponora, M. b. IlpakTukymMm 10  OpraHuU3allMOHHOMY U
JOKYMEHTAIHOHHOMY OOCCIICUCHHUIO IEATCIBPHOCTH OpraHM3aiuu . y4eb. mocooue /
M. b. Jlapuonona, U. E Cadponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texcr : anektponssid / Jlanb : 31mekTpoHHO-OMOMMoTedyHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexwum
J0CTyMa: JJII aBTOPHU3. TOJIb30BaTEICH.

7. IlaBmoBa, P. C. JlokyMeHTanmmoHHOEe oOecriedeHue yrpaBieHus. JlemoBas
nepenicka / P. C. IlaBmoBa. — 2-¢ u3n., crep. — CII6: Jlans, 2023. — 152 ¢. — Teker :
AMeKTpoHHbIN //  Jlane @ amekTpoHHO-OMOnmoreynas  cuctema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JI0CTyMa: JJIS aBTOPHU3. TTOJIb30BaTEIICH.

8. Ilerymko, H. E. JlokymeHTarimoHHOE OOECIICUCHHE yIpaBieHUs . y4eOHO-
meroanueckoe mocoome / H. E. [lerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : anmektponssid / Jlaub : 31mekTpoHHO-OMOMMoOTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019 (matra oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JJIS aBTOPHU3. TTOJIb30BATEIICH.



9. [IpaBuna nAeIONpPOM3BOJACTBA B TOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOyIIpaBJeHUs [DIEKTPOHHBIA pecypc| : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOparieHus:
13.01.2025). — Pesxxum gocTymna: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKIHUS TO JEJIONPOU3BOJACTBY B TOCYAapCTBEHHBIX
opraHu3anusax [DNeKTpoHHBIN pecypc]| : yTB. mpuka3zom Pocapxupa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (mata
obpamenusi: 13.01.2025). — PexxuMm noctyna: CBOOOIHBIN.

B) HTEepHET-pecypChi:

1. Jlyranckas pecnyOJMKaHCKas YyHUBEpcajbHasi Hay4Has OuOJIMOTEeKa
uM. M. T'opbkoro : [caiit]. — Pexxum moctymna: http://lib-lg.com.

2. Poccuiickasi rocynapcTBeHHass OuOnuoreka : [calT]. — Pexum moctyma:
https://www.rsl.ru.

3. Hayunas 6ubnunorexka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum mocrtymna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuHO-OOpa3oBaTelbHBIA pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5. 9BC «Jlawby [caiir] : onexkrpoHHas Oubnamoreka. — Pexum npocryna:
https://e.lanbook.com.

8. MaTepuajbHO-TeXHHYECKOe ofecnedyeHne TUCIIHITHHBI

OcBoeHHE IUCIUIUIMHBI TPEINOoJiaraeT MCIOIb30BAHUE AaKaJIEMHUYECKUX
ayTUTOPUA Ui TPOBEACHHUS  JIGKIIMOHHBIX W TPAKTHYECKUX  3aHATHUH,
COOTBETCTBYIOIUX JCHCTBYIOIUM CAHUTAPHBIM M MPOTUBOTIOXKAPHBIM IpaBWIAM U
HOpMaM.

AynuTopHOE  OCHAIlGHWEe: JICKIIMOHHAsl  ayJuToOpHsi, pabodyee  MecTo
NperoiaBaTeisi, OCHAIICHHOE KOMIIBIOTEpPOM, pabouue MecTa  CTY/ACHTOB,
KaHIEJISIPCKOE OCHAIICHHE yIeOHOTo Mmpolecca.

JIGKIIMOHHBIE ~ 3aHATHS:  MYJIbTHUMCIUHHAS  ayJUTOPHs:  KOMITBIOTEP
MYJIbTHMEINA C TMPHUKIATHBIM MPOrPAaMMHBIM OCHAICHHEM: IMPOEKTOp, KOJIOHKH,
nporpamMma JUisi IpOCMOTpa BHEO (HaiiioB, TEIEBU30p, MPE3CHTAIHWU 10 TeMaM
JTUCITUTUTHHBI.

[TpakTrueckue 3aHATHS: KOMIIBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanrie MUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOmIMXCS K
AIEKTPOHHO-OUOIMOTEUHBIM CcHUCTEMaM (DJEKTPOHHBIM Oubnuorekam) «JlaHby,
IPRSMART wu k onektpoHHOW HWHGOPMAIMOHHO-00pa30BaTeIbHON  cpene
YHUBEPCHUTETA.



9. JIucT 1OMOJTHEeHUH U N3MEHEeHHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmMeHenus /
JOIMOJTHCHHUSA

Jluna, noATBePKAAIIM e
H3MeHeHne / JoOmoJIHeHne

3aBenywoumuii JdupexTtop /
kadenpoii AEKaH
(®nO0, (®Hno,
MOJNNCH) MOJNNCH)
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